ST 99-0098-G L 03/19/1999 BOOKS AND RECORDS

Cenerally taxpayers are required to maintain business books and records
during any period for which the Illinois Departnent of Revenue is authorized
to issue a Notice of Tax Liability (NTL). See 86 IIl. Adm Code 130.815.
(This is a dL).

March 19, 1999

Dear M. XXXXX:

This letter is in response to your letter dated February 5, 1999. The
nature of your letter and the information you have provided require that we
respond with a General Information Letter, which is designed to provide general
information, is not a statenment of Departnent policy and is not binding on the
Departnent. See 86 IIl. Adm Code 1200.120(b) and (c), encl osed.

In your letter, you have stated and nmade inquiry as follows:

Qur conpany has contracted for a firmto provide digital imges of our
Accounts Payable and Fixed Asset docunents. These inmages would be
stored on a server and individuals throughout the conpany would be
able to view and print the imges.

Does the state consider such a system of record keeping adequate for
sal es and use tax purposes?

Are there special record retention requirenments when docunents are
retained digitally?

Wuld we be required to retain the original docunents after a digital
i mage has been nmade?

Pl ease forward your response to nme by March 1, 1999. If we do not
receive a response by that date, we wll assune that the digital
i nages are adequate, original paper docunents are an unnecessary
duplication of digital docunents and statutory record retention
periods for digital docunents are the same as those for paper
docunent s.

If you have any questions, please call ne at ####.

Cenerally taxpayers are required to maintain business books and records
during any period for which the Illinois Departnment of Revenue is authorized to
issue a Notice of Tax Liability (NTL). See 86 Ill. Adm Code 130.815, encl osed.
As a general proposition, the Departnent can issue NILs for 3 to 3 1/2 years.
See Section 130.815(c), which explains how statutory periods expire in six-nonth
intervals beginning with each January 1 and July 1. Consequently, taxpayers
should retain appropriate records for at least 3 1/2 years. This assunes
taxpayers are registered and filing returns with the Departnent.
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W have encl osed Sections 130.801, 130.805, 130.810, 130.815, 130.820, and
130.825 of the Departnent's regulations for your information. An automated data
process tax accounting system (ADP) may be used to provide the records required
for the verification of tax liability. Such ADP system nust include a nethod of
producing legible and readable records that wll provide the necessary
information for verifying such tax liability. The requirements apply to any
t axpayer who maintains any such records on an ADP system and are set forth in
detail in 86 Ill. Adm Code 130. 805.

If taxpayers retain records required to be retained under Section 130.801
in both machine-sensible and hard-copy formats, the taxpayers shall nake the
records available to the Departnment in machi ne-sensible format upon request. ADP
accounting systens enconpass all types of data processing systens including, but
not [imted to, mai nf r ame comput er syst ens, st and- al one or net wor ked
m croconputer systens, Database Managenent Systens (DBM5S) and systens using
El ectronic Data |Interchange (EDI) technol ogy

I hope this information is helpful. The Department of Revenue maintains a
Web site, which can be accessed at ww. revenue.state.il . us. If you have further
guestions related to the Illinois sales tax |aws, please contact the Departnent's

Taxpayer Information Division at (217) 782-3336.

If you are not under audit and you wish to obtain a binding Private Letter
Rul i ng regardi ng your factual situation, please submt all of the information set
out initens 1 through 8 of the enclosed copy of Section 1200.110(b).

Very truly yours,
Mel anie A. Jarvis

Associ at e Counsel

MAJ: msk
Enc.



